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Purpose of the preliminary application 
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Completing the preliminary application form 

Introduction The introduction section provides information on the 
background, sets the context and may be used as guidance to 
provide answers to each individual criterion.  

Criterion This is the WFME Continuous Professional Development 
(CPD) Recognition Programme Criterion. Recognition Status is 
awarded based on the extent to which the agency meets the 
criteria in the given context.  

Answer Write in complete sentences in the space provided. Describe 
how the agency meets the numbered criterion; or provide an 
explanation why the agency does not meet the criterion.  

Where the criterion requires information about a policy, provide 
a summary of that policy in your response.  Attach the policy to 
the submission, and list it as supporting evidence. Be sure to 
specify the page or specific paragraph that fulfils the 
expectations of each criterion. Describe the processes or give 
examples of when and how the policy is applied. 

When using data or statistics to support your answer, label the 
data (including the units of measurement and time period) and 
describe what it shows. Graphs or tables can either be included 
within the answer box or attached as a separate document and 
listed as supporting evidence. 

There is no suggested word count for the preliminary 
application or any of the individual answers. Some of the 
criteria may require a detailed answer, other answers may 
simply be a reference to attached evidence. 

Supporting evidence List the documentation that is attached to the preliminary 
application in support of meeting this criterion – the name of the 
document, and the paragraph or page reference. In addition to 
the reference under each criterion, include the full list of 
supporting documentation at the end of the application. 

The same document may provide evidence in support of 
multiple criteria. Attach the document once and list it under 
each of the relevant criteria. 

Only provide supporting documentation as necessary to 
demonstrate meeting the criteria. Do not submit non-relevant 
documentation. 
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Application Form 

Identifying information 

Name of agency       

Name of agency in English (if different)       

Postal address       

Name and title of Chief Executive Officer       

Email address of Chief Executive Officer       

Name and title of person completing this 
preliminary application 

      

Email address of person completing this 
preliminary application 

      

Telephone number (inc. country code)       

Website       

 

  

(all fields to be completed) 
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Context 

Background 
question 

Provide an overview of the continuing professional 
development/continuing medical education (CPD/CME) system in the 
country(ies) or region(s) in which the agency operates. If the agency 
operates in more than one country or region, describe the context in 
all regions.  

Guidance The description must include the following information: 

• Who is eligible for participate in the CPD/CME education system. 

• How are the CPD/CME activities/programmes and system funded. 

• Who is eligible to provide CPD/CME. 

• Who provides oversight for CPD/CME. 

• Are there any licensing requirements related to CPD/CME. 

• Are there any other agencies that accredit CPD/CME in the country or 

region. 

NB: This is not a criterion. The answers given in this section provide context for 

the Recognition Team in interpreting the application. 

Answer       

Supporting 
evidence 
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Introduction 

The purpose of continuing professional development/continuing medical education 

(CPD/CME) is to promote maintenance and continuous improvement of the competence 

and performance of individual medical doctors or healthcare teams in providing exemplary 

healthcare for patients.  

 

Accreditation systems are intended to serve doctors and healthcare teams by establishing 

that accredited education has complied with established accreditation standards. Given 

the importance of accreditation in supporting improved healthcare for patients, the 

pharmaceutical or device industry or other commercial interests are not eligible to be 

accrediting bodies.  

Criterion 1.1 

Criterion 1.1 The accrediting agency must be: 
1. A legal entity or a collaboration among two or more legal entities. 
2. Led by, or include the perspective of, the profession of medicine. 
3. Accountable to the public through transparent reporting of 

governance, accreditation decisions, and finances on a regular 
basis. 

Answer       

Supporting 
evidence 

      

 
 
 
  



 

2025 ©WFME 6 

Criterion 1.2 

 

Criterion 1.2 The accrediting agency must not be: 
1. A commercial interest, or any entity under the direct or indirect 

control of a commercial interest, defined as any entity producing, 
marketing, selling, re-selling, or distributing healthcare goods or 
services consumed by, or used on, a patient. 

2. Under direct or indirect control or influence of an accredited provider 
or an organiser of accredited education with respect to governance, 
finances, rules, and procedures of the accreditation process. This 
does not preclude that, under strictly defined conditions, accrediting 
bodies (e.g. legally authorised bodies, including those organised 
under the principle of self-governance, or bodies accredited by 
another accrediting body), might also act as an accredited provider or 
organiser of accredited education. 

3. Controlled solely by individuals as stakeholders for personal gain. 
 

Answer       

Supporting 
evidence 
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List of supporting evidence 

Following is a list of potential documents you might consider submitting to demonstrate 
the nature and scope of your organisations business that you described above.  

 

Please note that this is only a sample list of documents. Upload any documents that 
support the description of your organisation you share above.  

 

Document 
number 

Name Agency document name 

1 Articles of Incorporation  

2 Business Charter  

3 Bylaws  

4 Mission / Vision Statements  

5 Strategic Plan  

6 Organisational chart of your 
accreditation system and your 
overall organisation 

 

7 Description of the body/ 
membership that oversees 
accreditation decisions 

 

8 Other relevant documentation  

9   

10   

11   
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Declaration 

I understand that the decision about the agency’s eligibility for the recognition programme 
rests solely and exclusively with the WFME and that the decision of the WFME is final. 

I have the authority to enter into this agreement on behalf of the agency. 

I have read and understand the above statements and I certify that they are true and that I 
intend for the agency to be legally bound by them.   

 

SIGNED BY THE AGENCY CHIEF EXECUTIVE OFFICER 

Print name:       

Title:       

Signature:       

Date:       

 


