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General guidelines 

These are general guidelines on completing the application for the WFME PGME Recognition of 
Accreditation Programme. Please refer also to the WFME PGME Recognition Programme Policies 
and Procedures. 

i. Complete the application form and provide all supporting evidence in English, otherwise 
provide an English translation.  
 

ii. When completing the application, describe how the agency either meets each numbered 
criterion, or explain why the agency is unable to meet the criterion, for example due to local 
contextual reasons. Section 2 is only applicable if some of the agency’s accreditation 
functions described in criteria 8-40 are carried out by external organisation(s). Section 3 is 
only relevant to agencies which operate in more than one country / geographic region. 
 

iii. There are two parts to the application form.  
 This is the Preliminary Application, which is submitted to WFME first. 

 If assessed as eligible for the PGME Recognition Programme, WFME invites the 
agency to address Criteria 8-40 in Full Application. 
 

iv. Type all answers directly into this document. Include reference to any supporting evidence, 
with page or paragraph numbers where relevant.  
 

v. Submit supporting evidence together with the application. Supporting documents should be 
clearly labelled, including the document name and year published, and listed at the end of 
the application. Use a consistent numbering system.  
 

vi. This application lists mandatory evidence that will be required to support the full application 
in the WFME PGME Recognition Programme. Only submit documents 1-5 and any other 
evidence that is relevant to the Context and Sections 1-3 with your Preliminary Application. 
Indicate whether the other mandatory documents exist, or if not when they will be 
available. 
 

vii. WFME acknowledge the significant variation in the PGME context structures and 
terminology around the world. For clarification of the terms used in the criteria, please refer 
to the WFME Glossary found on www.wfme.org. The Glossary is not prescriptive but is 
there to clarify the meaning of the terms as applied by WFME so the local equivalent could 
be determined if needed. 

viii. Submit the application form and supporting evidence electronically to 
pgme.recognition@wfme.org. 
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Completing the preliminary application form 

Context This section does not contain criteria. The answers given in this section provide 
background information required for the application process. 

Criterion This is the WFME Postgraduate Medical Education (PGME) Recognition 
Programme Criterion. Recognition Status is awarded based on the extent to 
which the agency meets the criteria in the given context.  

Guidance The guidance notes explain the criteria requirements and provide prompts or 
suggestions for a complete answer. These are not exhaustive, and it may be 
appropriate to provide information in addition to that suggested by the guidance 
notes. 

Answer Write in complete sentences in the space provided. Describe how the agency 
meets the numbered criterion; or provide an explanation why the agency does 
not meet the criterion. Sections 2 and 3 are only relevant for some systems and 
situations. Write ‘Not applicable’ if they’re not relevant to the agency.  

Where the criterion requires information about a policy, provide a summary of 
that policy in your response. Attach the policy to the submission, and list it as 
supporting evidence. Be sure to specify the page or specific paragraph that fulfils 
the expectations of each criterion. Describe the processes or give examples of 
when and how the policy is applied. 

When using data or statistics to support your answer, label the data (including 
the units of measurement and time period) and describe what it shows. Graphs 
or tables can either be included within the answer box or attached as a separate 
document and listed as supporting evidence. 

There is no suggested word count for the preliminary application or any of the 
individual answers. Some of the criteria may require a detailed answer, other 
answers may simply be a reference to attached evidence. 

Supporting 
evidence 

List the documentation that is attached to the preliminary application in support of 
meeting this criterion – the name of the document, and the paragraph or page 
reference. In addition to the reference under each criterion, include the full list of 
supporting documentation at the end of the application. 

The same document may provide evidence in support of multiple criteria. Attach 
the document once and list it under each of the relevant criteria. 

Only provide supporting documentation as necessary to demonstrate meeting 
the criteria. Do not submit non-relevant documentation. 
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APPLICATION FORM 

Identifying information 

Name of agency       

Name of agency in English (if different)       

Postal address       

Name and title of Chief Executive Officer       

Email address of Chief Executive Officer       

Name and title of person completing this 
preliminary application       

Email address of person completing this 
preliminary application       

Telephone number (inc. country code)       

Website       

 

  

(all fields to be completed) 
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CONTEXT 

Agency 
mandate 

WFME Recognition Status is given for a specific territory and scope of 
activity.  
 
Specify the country(ies) / geographic region(s) and scope of activity, 
including the postgraduate medical education (PGME) training / 
specialties / sub-specialties for which the agency seeks WFME 
Recognition Status.  

Guidance Name the country or list all countries or geographic region(s) (such as 
territories or states) for which the agency seeks WFME Recognition Status. 
 
Then, specify the educational programmes (such as prevocational, core, each 
specialty and/or sub-specialty) for which the agency seeks WFME Recognition 
Status. 

Answer       

Supporting 
evidence 

      

 

Medical 
Education 
System 
overview 

Provide an overview of the medical education system in the country / 
geographic region for which the agency seeks recognition of its 
operations. If the agency operates in more than one country / geographic 
region, describe the medical education system in each. 

Guidance The description should focus on PGME with contextual summary of how 
PGME fits with other stages ((Basic Medical Education (BME) and Continuing 
Professional Development (CPD)) and types and timings of 
licensure/certification that may exist in the country. It must include: 
 Postgraduate medical education pathways including duration or indicative 

duration of training programmes. 
 Any other organisations or agencies involved in regulating, accrediting 

and/or managing PGME in the country or region, their nature and role in 
the system and how their role fits with that of the applicant agency. 

 Both national and institutional bodies involved in PGME (such as 
universities, hospitals, deaneries, medical colleges and programmes). 
Provide the external organogram. 

 Names of organisations or agencies responsible for accreditation and/or 
regulation of other medical education stages such as BME and CPD / 
other specialties/sub-specialties, if relevant. 

 Process and organisations responsible for recognition of new disciplines 
as formal specialties and sub-specialties, including how these become 
subject to the agency’s accreditation process. 

 Any recent or planned medical education reforms that will affect PGME. 
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Answer       

Supporting 
evidence 
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SECTION 1. AGENCY STATUS 

Criterion 1 The agency accredits institutions/programmes responsible for providing 
PGME in the country(ies) / geographic region(s) listed above, and in each 
relevant country / geographic region it is:  

 a government or inter-governmental entity, or 
 an independent professional body that is formally authorised or 

recognised by the relevant national or state/provincial government 
(such as the responsible ministry), or the legislator (such as 
parliament), or 

 an independent professional body that is formally authorised or 
recognised by a relevant professional or scientific 
association/organisation with appropriate authority. 

Guidance Describe the authority, history, nature, structure, organisation and work of the 
agency. 
 What is the history of the agency? How, why and when was it established? 
 Provide the internal organogram of the agency. 
For each country / geographic region that recognition is sought, describe: 
 On what authority does the agency conduct PGME accreditation activities? 

Provide evidence such as the relevant section of the legislation, Memorandum 
of Understanding, or a contract and contact information for the government 
agency or agencies, or the relevant professional or scientific association.  

 If carrying out cross-border accreditation, does the agreement include written 
specification of the scope of the agency’s accreditation activities, mandate and 
the impact of the agency’s decisions in the target country? 

 When did the agency begin accreditation of postgraduate medical education? 
If the process changed significantly since then, when did the agency 
implement the process described in this application?  

 What accreditation activities are conducted? List the current number of 
accredited institutions/programmes (and their specialty/ies, if relevant). 

Answer       

Supporting 
evidence 

      

 

Criterion 2 The accreditation decisions of the agency are made known to, and accepted 
by, key stakeholders such as professional licensing bodies, educational 
institutions and employers in each relevant country / geographic region. 
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Guidance This criterion focuses on the reputation and earned credibility of the agency and 
the impact of the agency’s decisions, in addition to the authority given to the 
agency described in Criterion 1. For each country / geographic region, describe 
how the agency decisions are reflected in the local system. 

 What other organisations accept the accreditation decisions of the agency? 
Define the nature of acceptance, for example information sharing or 
Memorandum of Understanding. 

 Is undergoing accreditation mandatory or voluntary? 
 What impact does being accredited by the agency have on the 

institutions/programmes and their graduates? 
 What is the consequence of non-accreditation on institutions/programmes 

and their graduates? 

Answer       

Supporting 
evidence 

      

 

Criterion 3 The agency is an entity that has a clearly defined position within the legal 
system of each relevant country / geographic region, which sets its rights 
and responsibilities. This enables the agency to establish agreements and 
sign contracts according to the laws of the country(ies) / geographic 
region(s) in which the agency operates. 

Guidance Describe the status of the agency within the legal system of each country / 
geographic region. 
 What is the legal status of the agency? Provide evidence, such as a certificate 

of incorporation, record in a registry, and/or a reference to a specific law. 
Include separate evidence for each country / geographic region if this differs. 

 Does this status result in any clearly defined rights and responsibilities within 
the respective legal system(s), such as tax obligation or reporting 
responsibilities? 

 Does this enable the agency to enter into legal contracts in each of the 
regions it operates, such as contracts or agreements with institutions, experts 
on the accreditation panels etc? Please describe. 

Answer       

Supporting 
evidence 
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SECTION 2. AGENCY RESPONSIBILITY 

Criterion 4 If one or more of the functions described in the PGME Recognition 
Programme criteria 8-40 are carried out by another organisation under the 
agency’s oversight, the agency maintains overall responsibility for the 
accreditation process and the quality of all accreditation operations.  

Guidance Describe organisations in the system that contribute to the agency’s accreditation 
process, and how the agency maintains oversight of the functions delivered by 
them to ensure its responsibility for education quality is upheld. You can cross-
reference rather than repeat any information provided in Context; ensure these 
organisations are included in the external organogram. 
 In the remit of which criteria does the agency delegate the described 

function(s) to other organisations/authorities? 
 What is the nature of delegation, communication and collaboration? Are the 

organisations formally authorised to carry out this function? Provide 
evidence of the mechanism for formal delegation of functions. 

 How is the work of these organisations overseen / quality assured? Describe 
and provide evidence. 

 
NB if all the functions are within the responsibility of the agency, or some are not 
covered in the system at all, write ‘Not applicable’ in the answer box. 

Answer       

Supporting 
evidence 

      

 

Criterion 5 If one or more of the functions described in the PGME Recognition 
Programme criteria 8-40 are not within the responsibility of the agency, 
there is another organisation/authority legally established within the 
system of the country(ies) / geographic region(s) that fulfils those 
functions. 

Guidance This criterion covers functions performed by organisations which are not quality 
assured by the agency, and the agency is not responsible for the quality outcome 
of this function.  
 
Describe other mechanisms and organisations in the system that potentially 
supplement or complement the agency’s process and the elements described in 
the criteria. You can cross-reference rather than repeat any information provided 
in the Context section; ensure these organisations are included in the external 
organogram. 

 In the remit of which criteria does the agency share or defer the described 
function(s) to other organisations/authorities? 
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 What is the nature of the collaboration, communication or use of each 
other’s decisions (if relevant) between the agency and the other 
organisations/authorities? Provide evidence. 

 
NB if all the functions are within the responsibility of the agency, or some are not 
covered in the system at all, write ‘Not applicable’ in the answer box. 

Answer       

Supporting 
evidence 

      

 
 

  



 

2025 ©WFME 11 

SECTION 3. CROSS-BORDER ACCREDITATION 

Criterion 6 The agency adheres to documented policies and procedures that ensure 
the quality of the cross-border accreditation process conducted outside of 
their primary country / geographic region of operation. 

Guidance Describe the policies and procedures in place that pertain to cross-border 
accreditation: 

 Has the agency introduced any targeted policies and procedures to 
ensure the consistent quality of all cross-border accreditation efforts? 
How were these developed? 

 How does the agency manage the related financial and administrative 
resources necessary to support cross-border accreditation? 
 

NB If the agency operates in only one country, write ‘Not applicable’ in the 
answer box. 

Answer       

Supporting 
evidence 

      

 

Criterion 7 The agency adheres to a documented process to analyse and, if necessary, 
adapt its policies, procedures and standards to the context of the target 
country / geographic region. 

Guidance Describe the process of ensuring that the agency’s standards, policies and 
procedures are appropriate for the target country. 

 Does the agency consider and put in place arrangements to ensure that 
the agency’s standards, policies and processes are appropriate for the 
local context? 

 Were any changes made to the agency’s standards and/or policies and 
procedures for any cross-border operations, including but not limited to 
process and scope of the site visit, staff and associate training, 
composition of the visiting team, decision-making and subsequent 
monitoring? If yes, describe what changes were made and the rationale 
for the changes. 

 
NB If the agency operates in only one country, write ‘Not applicable’ in the 
answer box. 

Answer       
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Supporting 
evidence 
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Record of Activity 

Guidance In this part, state: 

 How many accreditation assessments has the agency made? 

 How many institutions/programmes have been accredited, how many 
have not been accredited? 

 What other outcomes have there been (for example, provisional 
accreditation, accreditation for a limited time, etc.)? 

Provide the URL for the agency webpage publishing the list of accredited 
institutions/programmes as supporting evidence. 

Answer       

Supporting 
evidence 

      

 
  



 

2025 ©WFME 14 

Timescales 

Indicate a suitable timeframe for the observation/evaluation by the WFME Recognition Team: 

 

When (month and year) will the agency be ready for a site visit by the WFME Recognition Team? 

Answer       

Is it possible to schedule the site visit and the decision-making meeting for the same week?  

Note: the institution/programme to be visited and those to be discussed at the meeting will likely 
be different 

Answer       
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List of mandatory supporting evidence (full application) 

This table is the complete list of mandatory evidence that will be required to support the full 
application in the WFME PGME Recognition Programme.  

The purpose of requesting this information at the preliminary application stage is to ensure that all 
the necessary documentation will be available at the time of the full application, if a full application 
is invited. If the agency documents do not align exactly with the mandatory documents listed, 
indicate which agency document(s) serve the closest purpose.  

ONLY SUBMIT DOCUMENTS 1 – 5 WITH THE PRELIMINARY APPLICATION. Include any other 
documents that support the description of your organisation and the wider medical education and 
accreditation system you share in your preliminary application, and list them in this table.  

For the other documents, please indicate in the last column whether the document already exists, 
and if not yet, when the agency expects it to be available to WFME.  

 

Document 
number 

Name Agency document name Available 

1 Confirmation of the agency’s 
legal status (e.g. the law or 
official rules and regulations 
establishing the agency and its 
PGME accreditation authority, 
organisation etc). This should 
include proof of international 
authority where the agency 
accredits or intends to accredit 
outside the country where it is 
based. 

 Required with 
the preliminary 
application 

2 Organogram of the agency’s 
external relationships (e.g. with 
ministries, any other 
accreditation agencies and other 
bodies involved in 
PGME/medical education) 

 Required with 
the preliminary 
application 

3 Organogram of the agency’s 
internal relationships (e.g. 
committee structure and 
management organisation) 

 Required with 
the preliminary 
application 

4 Policies and procedures 
pertaining to cross-border 
accreditation* (if applicable) 

 Required with 
the preliminary 
application 

5 Accreditation standards   
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6 Policies and procedures for 
accreditation and decision-
making* 

  

7 Guidelines for conduct of the 
site visit 

  

8 Guidelines for the institutional 
self-evaluation 

  

9 Guidelines on content and 
structure of the report 

  

10 A recent example of an 
institutional self-evaluation 
report submitted to the agency 

  

11 Self-evaluation report of the 
institution/programme to be 
accredited during the WFME 
site visit (at earliest 
convenience) 

  

12 Accreditation report of the 
institution(s)/programme(s) to be 
discussed at the decision-
making meeting (at earliest 
convenience) 

  

13 List of accredited 
institutions/programmes on the 
agency website (URL) 

  

14 Other relevant documentation   

    

    

    

 

*The mandatory evidence includes agency’s documented accreditation and decision-making 
policies, procedures and processes specified in the WFME PGME Recognition Criteria (see 
Recognition Criteria Annex). We understand that some of these policies, procedures and 
processes may be combined into a single document or spread across several documents. . 
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CERTIFIED STATEMENTS 

On behalf of the [ACCREDITING AGENCY NAME] (the “Agency”), I hereby apply to the World 
Federation for Medical Education (“WFME”) PGME Recognition of Accreditation Programme 
(“WFME PGME Recognition Programme”) in accordance with and subject to the WFME Policies 
and Procedures for the WFME PGME Recognition Programme, and other documentation 
describing the award of Recognition Status and the application process. 

I understand and agree that the Agency will be found not eligible or be subject to the non-award or 
termination of the Recognition Status by WFME in the event that any of the statements or answers 
made in this application are false or in the event that the Agency subsequently violates any of the 
rules or regulations governing Recognised Accrediting Agencies, as described by WFME. 

I authorise WFME to make whatever inquiries and investigations it deems necessary to verify the 
contents of this application. I understand that this application and any information or material 
received or generated by WFME in connection with the PGME Recognition Programme will be 
kept confidential and will only be released as needed to WFME staff and advisers, members of the 
PGME Recognition Committee and named appropriate outside parties, unless the Agency has 
authorised such release or such release is required by law. The fact that the Agency does or does 
not have Recognition Status, or has or has not been awarded Recognition Status, is a matter of 
public record and may be disclosed.  

I understand and I agree that WFME and its academic collaborators may use information from this 
application and any other documentation that is provided to WFME for the purpose of research 
and continuous improvement, provided that the Agency’s identification is not disclosed. 

I hereby agree to hold WFME, its staff and advisers, and agents harmless from any and all 
actions, suits, obligations, complaints, claims, or damages, including, but not limited to, 
reasonable attorneys’ fees arising out of any action or omission by any of them in connection with 
this application, the application process, or the decision not to find eligible or award or terminate 
Recognition Status. 

Notwithstanding the above, should the Agency file suit against WFME, the undersigned agrees 
that any such action shall be governed by and construed under the Laws of England and Wales 
without regard to conflicts of law. The undersigned further agrees that any such action shall be 
brought in the applicable court of the High Court of Justice of England and Wales or such 
subordinate Court as shall be applicable; as a court of first instance; consents to the jurisdiction of 
such courts; and agrees that the venue of such courts is proper. The undersigned further agrees 
that, should the Agency not prevail in any such action, WFME shall be entitled to all costs, 
including reasonable attorneys’ fees, incurred in connection with the litigation.  
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Declaration 

I understand that the decision about the agency’s eligibility for the recognition programme rests 
solely and exclusively with WFME and that the decision of WFME is final. 

I have the authority to enter into this agreement on behalf of the agency. 

I have read and understand the above statements and I certify that they are true and that I intend 
for the agency to be legally bound by them.   

 

SIGNED BY THE AGENCY CHIEF EXECUTIVE OFFICER 

Print name:       

Title:       

Signature:       

Date:       

 


